	Name: ______________________________
December
2012

	
	


	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Saturday IF  = "Monday" 1 ""

	Saturday IF  = "Tuesday" 1 0 IF  <> 0 2 "" 


	Saturday IF  = "Wednesday" 1 0 IF  <> 0 3 "" 


	Saturday IF  = "Thursday" 1 0 IF  <> 0 4 "" 


	Saturday IF = "Friday" 1 0 IF  <> 0 2 "" 


	Saturday IF  = "Saturday" 1 2 IF  <> 0 3 "" 
3

1

	Saturday IF  = "Sunday" 1 1 IF  <> 0 2 "" 
2

2
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	23IF  = 0,"" 23 IF   < 31  24 "" 
24

24

	24IF  = 0,"" 24 IF   < 31  25 "" 
25

25

	25IF  = 0,"" 25 IF   < 31  26 "" 
26

26

	26IF  = 0,"" 26 IF   < 31  27 "" 
27

27

	27IF  = 0,"" 27 IF   < 31  28 "" 
28

28

	28IF  = 0,"" 28 IF   < 31  29 "" 
29

29

	29IF  = 0,"" 29 IF   < 31  30 "" 
30

30


	
	
	
	
	
	
	

	30IF  = 0,"" 30 IF   < 31  31 "" 
31

31

	31IF  = 0,"" 31 IF   < 31  31 "" 


	
	
	
	
	

	
	
	
	
	
	
	


Please indicate days off as follows:
H = 
Holiday

V = 
Vacation

S = 
Sick

P = 
Personal

SH = 
Summer Hours

T = 
Business Travel

B = 
Bereavement

J = 
Jury Duty

PL = 
Paid Leave - Other

UL = 
Unpaid Leave

EV = 
Emergency Volunteer Time

Signed and certified to be correct by employee: ___________________________________________________
Supervisor’s signature: ________________________________________
