Application for a Medical Leave of Absence
To the applicant: The Dean of Students may grant a Medical Leave of Absence, upon the recommendation of a member
of the College Medical Staff, for up to one year when issues of health and well being require that you interrupt your
semester studies.
Either you, the Dean of Students, or a member of the medical staff (depending on circumstances) must complete this
application in order to assure that the details of your registration (financial aid, grading, etc.) are handled properly. The
Registrar will provide official notification to appropriate faculty and staff once the form has been approved and filed. If
necessary, the Dean of Students can help you contact your faculty, the Financial Aid Office, the Housing Office and other
college personnel you designate in order to make your leaving the College easier. NOTE: If you are receiving financial
aid, you may have to begin repayment of your student loans if your leave exceeds 60 days. For students borrowing
federal Stafford loans, exit counseling is required; it is completed online at www.studentloans.gov.

Name: _____________________________________________
Leave Requested For:

Fall_____

Spring_____

(please check the semester and write the Year)

WSP? Yes

To Return:

Fall______

No
Spring______

(please check the semester and write the Year)

Last Date of Course Attendance: _______________
(for financial aid purposes)

Last Date in Campus Housing: ____________

Effective Date of Medical Leave of Absence: ____________
Class Standing: (circle one)

FR1

FR2

SO1

SO2

JR1

JR2

SR1

SR2

___________________________________________________________________________________________
___________________________________________________________________________________________
Address During Leave:_______________________________________________________________________
___________________________________________________________________________________________
Phone # During Leave:_______________________________________________________________________
REFUND: You may wish to review your account balance with Student Accounts.
Refund policies are published in the Marlboro College Handbook, located on the College Website.

See the back of this form for Non-year specific Marlboro College Institutional and Federal Refund Calculation Policy
Signed: _______________________________
Student

___________
Date

This Section For Office Use:
Signatures: _______________________________ ___________
College Medical Staff
Date
_______________________________ ___________
Financial Aid
Date
_______________________________
Housing

___________
Date

_______________________________ ___________
Dean of Students
Date
_______________________________ ___________
Registrar
Date
When finalized, the Registrar will provide a copy of this form to Financial Aid and Student Accounts.
Medleave.doc 1-01-2017

Marlboro College Institutional Refund Calculation Policy
Withdrawals and Leaves of Absences Policy
No adjustment of tuition, fees, institutional or non-federal aid will be made in the event that a student withdraws or separates from the College at any time
after enrollment except as herein specified. No adjustment is made in cases of suspension or expulsion or dismissal from campus housing as a result of
disciplinary action. Students who are granted a leave of absence after the start of classes will be treated in the same manner as students who withdraw from
the College for calculation purposes. The same policy applies to a student on a one-semester or full-year of absentia status. Exceptions are made if a policy
for aid other than institutional aid requires the college to return funds in full or in part.
The Federal Start of Term is the first day of classes including Intro Classes.
If the withdrawal occurs before the first day of classes an adjustment of tuition, student activities fees, health services fees, student health insurance, board
and non-federal aid will be made. There will be no refund of the enrollment deposit. The enrollment deposit may be carried forward in the event a student
postpones enrollment for up to one academic year. Students remain liable for the full housing charge (see the Marlboro College website for Student Life >
Residential Life > Housing Selection).
If a withdrawal occurs on or after the first day of classes an adjustment to the student account for tuition, board (meal plan), health services fee and nonfederal aid will be made according to the schedule below. Students remain liable for student activities fees, lab fees, student health insurance and the full
housing charge (see the Marlboro College website for Student Life > Residential Life > Housing Selection).
If the official withdrawal occurs on or after the first day of classes (Federal Start of Term), the schedule of tuition, board, health service fees and non-federal
aid is calculated as follows, based on calendar days:
1. If the withdrawal occurs within the first 7 days, an adjustment of 80 percent is applied to the account.
2. If the withdrawal occurs within day 8 through day 14, an adjustment of 60 percent is applied to the account.
3. If the withdrawal occurs within day 15 through day 21, an adjustment of 40 percent is applied to the account.
4. If the withdrawal occurs within day 22 through day 28, an adjustment of 20 percent is applied to the account.
5. No tuition, fees and non-federal aid is returned or refunded after 28 days.
A student's withdrawal date is:
1. the date the student officially notifies the Registrar's Office of intent to withdraw; or
2. the date the student begins the College's withdrawal process; or
3. the midpoint of the semester for a student who leaves without notifying the College; or
4. at the College's discretion, the student's last date of attendance at a documented academically-related activity (which includes but is not limited
to an exam, a tutorial, computer-assisted instruction, academic counseling, academic advising, turning in a class assignment or attending a study
group that is assigned by the institution).
Withdrawing students who live in campus housing are expected to vacate the campus within 24 hours of notifying the Registrar of their intent to withdraw
unless an extension has been granted by the Director of Housing and Residential Life.
If the College’s refund calculation policy conflicts with the Veterans Administration regulations concerning enrolled veterans receiving VA benefits, the VA
policy on refunds will prevail.
Financial Obligations
Enrolled Students who accept a housing assignment but subsequently do not live in campus housing for any reason will be charged a room contract fee in the
amount of $400. In addition, students with approved housing assignments who fail to notify the College that they will not live in campus housing at least two
weeks prior to the date the dorms open are responsible for the full room charge.
Students who move off campus during the term for personal reasons (or who live in campus housing not requiring them to be on meal plan) who opt to
discontinue participation in the meal plan qualify for a reduction of board fees according to the schedule above.

Federal Return of Title IV Refund Policy
Adjustments in financial aid awards for students who withdraw on or after the first day of classes are determined according to a formula prescribed by
federal regulations. Marlboro College and the student will be required to return to the federal aid programs the amount of aid received that was in excess of
the aid “earned” for the time period the student was enrolled.
The percentage of the semester completed is the percentage of aid earned: This is calculated by the number of days the student attended divided by the
number of days in the payment period (i.e. semester). For example, if a student withdrew on the 20th day of a semester 114 days in length, the student
would have earned only 17.5% of the aid he or she received (20/114=0.175). Students who remain enrolled through at least 60% of the semester are
considered to have earned 100% of the aid received and will not be subject to a return of Federal Title IV funds. Students receiving financial aid who leave
before the 60% point of the semester may not have enough “earned” aid to cover charges owed but are still responsible for satisfying their financial
obligations to the College. Students considering withdrawal are strongly encouraged to confer with the Financial Aid Office and the Student Accounts Office
concerning any anticipated refund of charges and adjustments in financial aid. Students may also be required to return funds released to them for personal
expenses. Details of the federal regulations can be obtained from the Financial Aid Office.

